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World Habitat Application Form
	Personal details

	Title


	Surname
	Forenames in full



	Nationality
	do you have existing permission to work in the United Kingdom?*
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YES                        NO 

	Address

Postcode
	Tel. Day


	
	Tel. Evening


	
	Mobile


	
	Fax


	
	Email


	Do you hold a valid clean driving licence?

(if no give details)


YES                        NO 

	Do you have use of a car?

YES                        NO

	national insurance number 
	


	Fair recruitment

	To ensure a fair recruitment process we need to establish if you know, or are related to, any employee or trustee of World Habitat
YES                (Please specify)

NO   


	Recruitment monitoring - Can you please state how you first came to hear of this position?

	


	Role applied for

	


	Office or remote working

	Our preference is for this role to be based at our office in the centre of Leicester but we will consider a remote contract for an exceptional candidate. Please indicate if you are planning to work from the Leicester office or will be applying for a remote contract in the UK.
Leicester office 
[image: image2]     Remote contract 
[image: image3] (please state location)____________________________


*Note: World Habitat is committed to Equal Opportunities and Cultural Diversity. Unfortunately, we believe that we will be unsuccessful in obtaining a work permit for this position. For this reason candidates will be required to demonstrate their right to work in the UK. Current work permits need to cover the full length of a contract. Please refer to the Home Office's Working in the UK website at http://www.ukba.homeoffice.gov.uk/visas-immigration/working  for more information about work permit eligibility. Thank you.

	Current employment

	From (date)
	Name and address of employer

	
	

	Post


	Salary / wage


	Notice required

	Duties



	Reason for leaving




	Previous posts (most recent first)
Please account for any gaps where you have not been in paid employment.

	From / to
	Employer
	Post held
	Duties and reason for leaving

	
	
	
	


	Education and training (most recent first)

	Qualification(s) gained
	Grade
	Year
	University / institute of higher education / secondary school

	
	
	
	


	Details of membership of any professional associations / bodies (for example, Chartered Institute of Housing) (please include date awarded and whether entry was by examination)

	


	Statement in support of your application (continue on separate sheet if necessary)

	Please indicate how you satisfy the criteria set out in the Job Description and Person Specification, drawing on evidence from your personal and work experience (paid or unpaid), education and training. 
Please note – Please see our Guide to completing your application, which contains details of the points you need to address at this stage of the recruitment. Please explicitly address those points when preparing this statement.



	References

	Please give names of the person(s) most able to confirm your suitability for the post in question, and at least one of which should have recent knowledge of your work. Your current employer or educational establishment should normally be included. We may contact referees to discuss the written reference provided. As personal references will not be taken, please do not provide them on this form.



	Name


	Address

Telephone

Fax

Email

	Position and organisation


	

	Name


	Address

Telephone

Fax

Email

	Position and organisation


	

	We will not approach your referees before interview.


	Rehabilitation of Offenders Act: Declaration of Criminal Offences

	Have you ever been convicted of a criminal offence or are you currently undergoing criminal investigation?


YES                (Please specify)

NO   





DATA PROTECTION and DECLARATION

I confirm that the above information is correct and understand that any misrepresentation or omission could result in termination of employment.

Information on this form may be held on computer or other filing system.  The information you supply on this application form will be used to assess your suitability for the post applied for (or another relevant post).  Your information will be shared internally for the purposes of the recruitment exercise. This includes interviewers involved in the recruitment process and the Business Support Co-ordinator.

If your application for employment is unsuccessful, the organisation will hold your data on file for a maximum of 6 months after the end of the relevant recruitment process.

If your application for employment is successful, personal data gathered during the recruitment process will be transferred to your personnel file and retained during your employment as stated in our Job Applicant Privacy Notice. The periods for which your data will be held will be provided to you in an Employee Privacy Notice.

I agree to the information provided on the form being stored and used by World Habitat in relation to the selection process for the post for which I have applied, in accordance with the information set out above and in the Job Applicant Privacy Notice.
Signature ………………………………………………

Date ……………………………..

Please return this form and the monitoring form to Ms Joanne Kovach at recruitment@world-habitat.org and indicate ‘Post: Programme Manager (World Habitat Awards)’ or ‘Programme Manager (Homelessness)’ in the subject field.

Closing date: Monday 26 April at 09:00am (BST)
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